
Statement of Assessment and Examination Responsibilities and Guidance on annual 
activity for Course Directors or BVetMed Year Leaders 

 
Early in the Year 
To identify External Examiners and send nominations to the Teaching Quality 
Committee; 

 
To propose the blueprint for the examinations to the Course Management Committee 
at least 9 months before the sitting of the examinations and to ensure its timely 
approval. This involved consulting with module and strand leaders to ensure that the 
blueprint reflects the requirements of the curriculum. 

 
At least two months before the end of the students’ year to ensure that all 



To refer to the Academic Registrar if there are any concerns about the progress of 
examination administration. 

 
 
A few days before the Board meeting 
Go over all of the results and look out for any ‘difficult cases’. Liaise with the Exam Board 
Chair. 

 
 

After the Board 

To prepare a response to External Examiners’ comments for submission to the 
Teaching Quality Committee in consultation with other members of the Board, 
including the Chair, where necessary; 
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