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Introduction

Internship programmes are for recently q
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https://learn.rvc.ac.uk/mod/book/view.php?id=64384&chapterid=110688
https://learn.rvc.ac.uk/course/view.php?id=1486#section-6


and other colleagues who have made a significant practical or intellectual contribution to the

work arising from their programme of study, that is described in any publication or

presentation;

file:///C:/Users/lharber/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/5BWJZJT9/CTS%20Code%20of%20Practice%20-%202018%20CT.DOC#_msoanchor_1


Internships

Internships are usually 54 weeks (or one year), subject to a satisfactory progress

assessment. A formal progress assessment will be held at 6 months, however multi-source

feedback will be provided at a minimum of every quarter, and at the end of each rotation. Ad-

hoc progress assessments may be organised if deemed necessary by the supervisor and/or

because of receiving unsatisfactory multi-source feedback. For those wishing to leave before

having completed their programme of study, a notice period of three months must be agreed

with the Programme Director and approved by their Head of Department. Exceptions to this

notice period may be agreed by the relevant Head of Department in consultation with the

Programme Director and the Graduate School. Interns whose performance is found to be

unsatisfactory may be required to withdraw from the programme (see Progress

Assessment section).  

https://learn.rvc.ac.uk/mod/book/view.php?id=64384&chapterid=110690


Residencies

Residencies are normally awarded for 36 months of full-time study, although external

funding may be available for training periods of up to 48 months. Continuation on the

Residency programme is subject to satisfactory performance and annual progress assessments

(see Assessment & Award Regulations).

Residents may take up to 5 days a year to attend external professional meetings, seminars,

tutorials and lectures and for preparing written reports as approved by their supervisor (for

example off-site CPD and conference attendance).  Additional CPD may be undertaken during

the course of the studentship if deemed necessary and approved by the supervisor.

Any extension of the studentship following a period of unpaid leave is at the discretion of the

relevant Head of Department.

For Residents wishing to leave before having completed their programme of study, the normal

notice period of three months must be agreed with their supervisor and approved by their

Head of Department. Exceptions to this notice period may be agreed by the relevant Head of

Department in consultation with the Programme Director and the Graduate School. See

Assessment & Award Regulations for information about notice periods for

Residents who are required to leave the programme because their performance has been

found to be unsatisfactory at progress assessment (see Progress Assessment

section).

/about/the-rvc/academic-quality-regulations-procedures/course-assessment-and-award-regulations-current
/about/the-rvc/academic-quality-regulations-procedures/course-assessment-and-award-regulations-current
https://learn.rvc.ac.uk/mod/book/view.php?id=64384&chapterid=110690




Head of Department

Ensuring that their Department provides a supportive infrastructure for Interns and

Residents whilst they are carrying out their studies; 

Making requests to CEC and PAG for funding to be put on budgets from departmental or

other sources for Internships/Residency positions before they are advertised;

Working with the VP Clinical Services, VP Students and VP Learning, Teaching and

Assessment; with the Associate Dean for Postgraduate Studies; and with the Head of the

Graduate School; as well as the clinical leads in the hospitals, laboratories and partner

practices, to ensure that appropriate clinical, pathology and research facilities are available

to support the Internships and Residency programmes;

Ensuring that each RVC-based Intern/Resident has access to adequate workspace, including

use of a desk, photocopier and networked computer;

Ensuring that Interns/Residents are provided with all the appropriate health and safety

information;

Supporting the Internship/Residency programme directors and supervisors in offering

training programmes that meet the needs within their department;

Ensuring that a head of service has put in place suitable alternative supervisory

arrangements in the event of a Resident’s main and/or research supervisor being absent

for a prolonged period or leaving the College.



The Graduate School

Ensuring that minimum entry requirements are met, making offers of admission and

registering Interns and Residents on their respective programmes of study at the College. 

Registration with the appropriate American or European specialist board, and paying

associated fees, is the responsibility of the Residents;

Monitoring the progress and overseeing the progress assessment of Interns and Residents;

Approving administrative matters and assisting with progress issues where appropriate,

through the Student Progress and Development System (SPDS).

https://learn.rvc.ac.uk/mod/page/view.php?id=144936


Programme Directors

Ensuring that the Interns/Residents receive an appropriate induction to their programme

of study;

Act as supervisor(s) for the Interns/Residents on the programme they direct;

Advising the Interns/Residents, or ensuring they receive guidance, on all relevant aspects of

their clinical service work;

Providing the Interns/Residents with encouragement, support and feedback on their

progress;

Monitoring the general welfare of the Interns/Residents, and informing them of sources

of assistance where necessary;

Listening to the concerns of individual Interns/Residents and, where appropriate,

recommending an appropriate course of action which may include referring the student to

SPD;

Ensuring the Graduate School is informed if an Intern/Resident is unable to continue with

their studies for personal, health or other reasons;

Ensuring the Graduate School is informed of any circumstance that may require an

Intern/Resident to request an interruption to their studies;

Ensuring the Graduate School is informed of any serious concerns about an

Interns/Resident's progress or other issue(s) that may require their progress to be placed

"under review", including outside of the normal progress assessment cycle;

Organising progress assessments at 6 months for all Interns and every 12 months for

Residents and sending the completed forms to the Graduate School after the progress

assessment. For Residency Programme Directors this means organising, with the Resident

and the Assessors, a suitable time, date and place for the annual progress assessment

meeting to take place between May and June of their first and second year and submitting

the completed annual Progress Assessment paperwork (Documents 1 to 8) to the Graduate

School by the 1st July each year.

/study/support-for-students
https://learn.rvc.ac.uk/mod/page/view.php?id=144936


Interns & Residents

In common with all College students, adhering to the RVC Charter, the RCVS Code

of ProfesfedepR e

https://learn.rvc.ac.uk/pluginfile.php/151008/mod_book/chapter/110685/RVC%20Charter.pdf
https://www.rcvs.org.uk/setting-standards/advice-and-guidance/code-of-professional-conduct-for-veterinary-surgeons/
https://intranet.rvc.ac.uk/professional-services/human-resources/development-and-training/rvc-behaviours.cfm
https://learn.rvc.ac.uk/pluginfile.php/151008/mod_book/chapter/110685/Change%20of%20Registration%20Form%20Feb%2018.docx
mailto:%20rdofficer@rvc.ac.uk
https://www.legislation.gov.uk/ukpga/1986/14/contents


https://intranet.rvc.ac.uk/professional-services/estates/health-and-safety/information-a-to-z.cfm#Travel
https://learn.rvc.ac.uk/course/view.php?id=870
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Agreeing with their supervisor the dates of holidays which will be taken with due regard to

clinical rotas.

1 Residents who are employees will need the approval of their employer.



http://www.rvc.ac.uk/about/the-rvc/governance-policy-legal/academic-committees


Supervisors

Interns:

Interns will have one or two clinical supervisors, usually module leaders of the programme in

which they are enrolled.

https://learn.rvc.ac.uk/course/view.php?id=1696


Responsibilities of Supervisors

*XLGDQFH�
Providing Interns/Residents with encouragement, support and feedback on their progress;

Advising Interns/Residents, or ensuring they have received guidance, on all relevant aspects

of their clinical or pathology service work and on research ;

Providing advice on scheduling of work (and, where appropriate, choice of modules) so that

the Diploma or Master's degree and target professional qualifications can be achieved;

/study/support-for-students
https://learn.rvc.ac.uk/mod/book/view.php?id=64384&chapterid=110700
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Progress Assessment

At Progress Assessment, an Intern or Resident will be evaluated against the standards and

achievements appropriate for the stage reached in their clinical training (and Diploma/Master's

degree for which an Intern/Resident is registered).  Students experiencing difficulties with any

aspect of their studies should discuss these in the first instance with their supervisor(s), or a

programme (Intern) or Master's (Resident) course director.  Alternatively, or in addition, they

are also welcome to contact the Graduate School or SPD Administrator (see Grievances &

Change of Supervisor Section).

Interns:

The progress of Interns will be reviewed after 6 months.  In addition to completing their 6-

month progress assessment with the recommendation to continue in the programme, at least

one module will need to have been passed.  Interns may be required to attend an ad hoc

progress assessment if deemed necessary by the Programme Director(s).  Copies of the

Progress Assessment Forms can be found on the MVetMed & PGDip VCP Central

Resources Hub on RVC Learn.

The outcome of a progress assessment will be any of the following:

1. Satisfactory progress: the Intern should proceed;
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Absences

The following section outlines the procedures for Absences.



Annual Leave

The total annual leave allowance for Interns funded bB�ded bB�ded bB�d nbB�

mailto:IntResAnnualLeave@rvc.ac.uk


Maternity/Paternity/Adoption Leave

Interns funded by the College are not entitled to paid maternity, paternity or adoption leave. 

Any extension of the scholarship following a period of unpaid leave is at the discretion of the

relevant Head of Department.  Interns funded by other sources are governed by the terms and

conditions/MoA of their sponsor and/or collaborative partner contract in these circumstances. 

All requests to interrupt their studies must be discussed with their supervisor, the Programme

Director and the Head of Department and be submitted in writing to the Graduate School for

consideration by the Student Progress and Development System (SPDS)

n tn

https://learn.rvc.ac.uk/mod/page/view.php?id=144936
https://learn.rvc.ac.uk/pluginfile.php/151008/mod_book/chapter/110693/Maternity%20%20Adoption%20Policy%20for%20Residents.pdf


Absence Due To Sickness

Interns and Residents that are, or will be, absent due to illness must contact their supervisor to

inform them of their illness at the earliest opportunity. Supervisors will email, at the start of the

absence and upon return to work, a dedicated mailbox (IntResSickness@rvc.ac.uk)

where the information is recorded and the Bradford factor is calculated.  The Bradford

Factor system is used to score absences and is designed to trigger points for referral to

Occupational Health, and/or the Graduate School, from a calculation over a 12-month period. 

For interns and residents the trigger point for referral is set at a Bradford Factor of 100. 

Students who accumulate frequent short‐term periods of absence and trigger the Bradford

Factor will be referred to Occupational Health and/or the Advice Centre and the Graduate

School.  During sickness absence covered by medical certificates, payment of the stipend will

continue at the full rate for four weeks.  Any payment beyond this period will be at the

discretion of the College.

All requests to interrupt their studies must be discussed with their supervisor, course

director(s) and Head of Department and be submitted in writing to the Graduate School for

consideration by the Student Progress and Development System (SPDS). For interns, the

high clinical component and duration of the course means that any absence or interruption for

a period greater than 4 weeks is likely to have a significant impact on their ability to complete

the clinical requirements of the course. For absences of more than 4 weeks the Graduate

School will, in most cases, require students to withdraw from the course.

Interns and Residents supported by external funding

Interns and Residents supported by an external funder, whether based at their premises or at

the RVC, must abide by the funders’ terms and conditions/MoA and/or collaborative partner

contract including those relating to annual leave, sickness and maternity, paternity or adoption

leave.  

mailto:IntResSickness@rvc.ac.uk
/about/our-people/human-resources/information-for-staff/absence#panel-sickness-absence
https://learn.rvc.ac.uk/mod/page/view.php?id=144936


Grievances and Change of Supervisor

A Resident or Intern who has concerns about the quality of (any aspect of) their supervision or

any other aspect of their programme should initially try to discuss the matter with their

supervisor.  Should they not feel able to do so directly, they can contact the senior clinical

tutors and/or the Head of the Graduate School who will work with the student, their

supervisor(s), Head of Department and/or other member(s) of academic staff in trying to

resolve the situation.  If it is demonstrated that a supervisory relationship has broken down

irrevocably, the supervisor may be changed through this procedure although the student must

recognise that this may not always be possible.

The Ms

/Media/Default/About/Human%20Resources/Documents/dignity-at-work-policy.pdf
/Media/Default/About/Governance,%20Policy%20and%20Legal/Policy%20and%20Legal/Publication%20Scheme/8.%20Our%20Policies%20and%20Procedures/Microsoft%20Word%20-%20Section8_5_DignityatWorkPolicy.pdf
https://reportandsupport.rvc.ac.uk/


meeting and who is required to leave the programme has the right to appeal through the

College’s Appeals procedure. 

/about/the-rvc/academic-quality-regulations-procedures#panel-student-appeals-complaints-and-conduct


Representation of Interns and Residents

Residents and Interns are represented at the College level on the Postgraduate

Medicine/Masters Course Management Committee.  They are also represented at Academic

Board and other relevant College Committees through the Postgraduate Student

Representatives or their nominees.  Residents and Interns are also invited to Departmental

meetings which provide an additional channel for the consideration of their views.



Contact Details

The following pages contain the contact details for all those involved with the Internships &

Residencies at the RVC.



Graduate School

Name Title Email

Prof Ken Smith
Head of Gradate
Pe

mailto:%20ksmith@rvc.ac.uk
mailto:%20headadminGS@rvc.ac.uk
mailto:%20beburgess@rvc.ac.uk


Admissions

Name Title Email
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admissions@rvc.ac.uk

http://admissions@rvc.ac.uk/
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Internship Programme

Name Title Email Telephone

Dr Stefano Cortellini
PGDip VCP Course

Director
scortellini@rvc.ac.uk 01707 666975

Dr Richard Booth
PGDip VCP Deputy

Course Director
rbooth@rvc.ac.uk 01707 666211

Dr Vicki Baldrey
Exotic Animal

Module Leader
vbaldrey@rvc.ac.uk

Dr Richard Booth

Production Animal

Module Leader/Pig

Health &

Production Animal

Module Leader

rbooth@rvc.ac.uk 01707 666211

Dr John Fishwick

Production Animal

Deputy Module

Leader

jfishwick@rvc.ac.uk 01707 666207

Dr 7 d�R"

r Lee

mailto:%20scortellini@rvc.ac.uk
mailto:%20rbooth@rvc.ac.uk
mailto:%20vbaldrey@rvc.ac.uk
mailto:rbooth@rvc.ac.uk
mailto:jfishwick@rvc.ac.uk
mailto:%20mperrier@rvc.ac.uk
mailto:%20bdunkel@rvc.ac.uk
mailto:%20dberner@rvc.ac.uk
mailto:scortellini@rvc.ac.uk
mailto:jfenn@rvc.ac.uk
mailto:%20lallum@rvc.ac.uk


mailto:pgdipvcpadmin@rvc.ac.uk


Residency Programme

Name Title Email Telephone

Dr Dominic Barfield

MVetMed Course

Director & Clinical

Module Leader

dbarfield@rvc.ac.uk 01707 666458

Dr Helen Dirrig
MVetMed Deputy

Course Director
hdirrig@rvc.ac.uk

Vacant 
Didactic Module

Leader 

Prof Dave Brodbelt
Research Module

Leader
dbrodbelt@rvc.ac.uk  01707 667155

Dr Steven De Decker
Research Deputy

Module Leader
sdedecker@rvc.ac.uk

Ms Lisa Harber

Programme

Support Co-

ordinator

MVetMedAdmin@rvc.ac.uk 01707 666323

mailto:%20dbarfield@rvc.ac.uk
mailto:%20hdirrig@rvc.ac.uk
mailto:dbrodbelt@rvc.ac.uk
mailto:sdedecker@rvc.ac.uk
mailto:MVetMedAdmin@rvc.ac.uk
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Dignity at Work and Study Policy

3OHDVH�UHDG�WKH�Dignity at Work and Study Policy

/Media/Default/About/Human%20Resources/Documents/RVC_Dignity%20at%20Work%20and%20Study%20Policy_V4%20(14Feb2023)_.pdf
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